
Side by Side Calendars and OWA Delegates

CalendarShare gives OWA users the ability to view multiple 
calendars side by side, making it easier to schedule meetings 
or manage resources. Delegate access gives users the ability 
to set delegate access for permissions to calendars from within 
Outlook Web Access. For example, while a manager is on the 
road, he can give his assistant permission to create, edit or send 
appointments on his behalf. CalendarShare also follows delegate 
permissions that users set in Outlook to allow others to view, edit 
or manage calendars on their behalf.

Features

Schedule meetings or book 
resources at-a-glance with side 
by side shared calendar views

Delegate other users to view 
and manage calendars on 
your behalf

View side by side shared calendars 
in Day, Week or Month mode
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Users can open shared and 
personal calendars with one click

About Messageware

Founded in 1993 and headquartered in Toronto, Canada, Messageware 
develops and markets solutions that enhance and secure Outlook Web 
Access. A trusted Microsoft Gold Certifi ed Partner and a Global Exchange 
ISV for 15 years, our applications give companies of all sizes the ability 
to enhance, secure, and customize OWA. Messageware solutions give 
organization a greater return on their Microsoft Exchange investment 
through increased employee productivity and reduced support and IT 
administration costs.  Messageware products are used by over 2,500 
enterprises and four million users worldwide, from Fortune 500 companies 
to small businesses, in every major industry including banking, education, 
fi nancial services, government, healthcare and legal services. 

“Messageware’s CalendarShare 
together with Microsoft Offi ce Outlook 
Web Access provides a valuable remote 
calendaring solution to meet the needs 
of our mutual customers”

Microsoft Corporation

Users can send a message 
informing delegates of their 
permissions

Enable users to set permission 
levels for public and private 
appointments


